KENNY C. GUINN STATE OF NEVADA JEANNE GREENE
Governor Director

DEPARTMENT OF PERSONNEL
209 E. Musser Street, Room 101
Carson City, Nevada 89701-4204
(775) 684-0150

MEMO PERD #15/00
June 5, 2000

TO: Ddpartment Directors
ision/Administrators
FROM: Jeanfie Greene, Director
T‘ Artment of Personnel
SUBJEC)I‘f O PERCENT PAY INCREASES FOR STATE EMPLOYEES

—As authorized by AB 701, a 2% pay increase will automatically be implemented for State employees etfective July 1, 2000.
‘mployees paid by Central Payroll will see the increase in checks issued July 21, 2000.

This method of implementation eliminates the need, in most cases, to submit individual Employee Starus Maintenance
Transaction (ESMT-A) documents. As you know, an appointing authority may set the salary for an unclassified employee
at or below the authorized maximum salary. If you wish to set the salary of an unclassified employee at a rate different
than the automatic 2% increase, an ESMT-A must be submitted with a notation under the “Remarks” portion of the form
indicating this action reflects an adjustment to the cost-of-living increase. The completed ESMT-A must be received by
State Personnel’s Records Section by July 6, 2000. Any ESMT-A’s received after July 6™ noting retroactive or corrective
adjustiments will be reflected in checks issued August 4, 2000.

Turn-around documents noting the 2% increase will be generated for employees who are unclassified, classified medical,
or on a retained rate, as well as for employees for whom the Records Section has received an adjusting ESMT-A.

A copy of this memorandum has been sent to all payroll clerks and personnel representatives. Updated compensation
schedules are also being distributed. If there are questions regarding the implementation of the pay increase, please contact
Penny Lewsader at 687-4184.

JG:cp

cc: Agency Personnel Liaison

Agency Personnel Representative
Payroll Clerks
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DG Dueniing - Pl 2% lncrease Plan "
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From: Netti Debusk

- To: Diane Duensing
Date: Tue, May 30, 2000 9:4% AM
Subject: Fwd: 2% Increase Plan

Diane

Thought you might like this 2% pay increase timeline as a reference.

Netti DeBusk
IFS-HR Help Desk
684-8696




From: Cindi Covington

To: Christina Van Hook; David Lahti; Erick Graham; ...
Date: Fri, May 26, 2000 12:25 PM

Subject: 2% Increase Plan

Hello all!

I've attached the updated 2% Salary Increase plan per our meeting on May 25 @ 9:00am. | believe itto
be an accurate refiection of our discussions. Please let me know if you see something in error.
(684-8955)

Phil - Please note that the task (#17) for Debra Berry to update the Title table maximum salary field has a
due date of 6/30/00. This is different than we discussed at the meeting. Penny realized after the meeting
that she had already updated the Title table with the current annual salary amounts. This means that the
system will issue a warning message about exceeding the maximum salary when we try to apply the 2%
increase. Therefore, it would be preferable to have the new salary amounts in place before the 7/1/00
effective pericd begins.

As we work this plan, | will be sending out revised copies.
Thanks!
Cindi Covington

American Management Systems
IFS-HR 684-8955

CcC: Cindi Covington
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